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1. Creating an Application

Click on ‘Create application’ button.
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Pick your organisation from the drop-down menu and then click ‘Continue’.
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2. Filling in the Application

Choose Inspired to Play from ‘Application Type’ dropdown menu and start your application.
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Then Click ‘Save and Continue’

‘ Cancel ‘ ‘ Save and Exit ‘ Save and Continue b

On the Documents section, use the down arrows to see the required documents.
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Upload the required documents by clicking on the ‘plus’ icon.
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Manually enter the bank details then click ‘Save’.

Add Bank Statement (from within last 3 months) document

Drag and drop a file here

Local Authorities please upload proof of bank account details on headed paper instead of bank statement
Add Files
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Sort Code * Bank Account Name *
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Once uploaded click ‘Save and Continue’.

You can ‘Save and Exit’ to return to complete your application later. You will find your application in ‘Unsubmitted
Applications’ on the dashboard



You can add any comments and ‘Save Comment’. When you have completed all the required sections you
can click ‘Submit’.
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3. Tracking Progress of your application

You can return to your application at any time to check the progress. The left side of the screen will show
each section that has been approved, reviewed or rejected.
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4. Providing Feedback

You will find your application in ‘Submitted Applications’ on the dashboard.

Click on the ‘feedback’ section to input feedback.
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You can upload supporting evidence by clicking ‘Add Feedback’.

Word, PowerPoint, PDF, .jpeg are all supported.
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